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1. Agenda of the Meeting

Agenda [:
Presentation of Course Matrix for [*' Semester M.Com General (2025-26)

Agenda 2:
Discussion on Scheme of Examination

Agenda 3:
Discussion on Question Paper Pattern

Agenda 4:
Identification and Approval of Question Paper Setters and Valuers

Agenda 5:
Approval of Value Added Courses
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2. Proceedings of the Meeting

MINUTES OF BOS MEETING

Date: 21% November 2025
Mode: Virtual (
Time: 2:00 p.m.

Venue: Conference Hall
Minutes:

The Meeting was commenced at 2:00 p.m through Zoom Meet, the welcome address was delivered by Dr

Pradeep G Professor Department of Commerce-PG.

Dr. Archana Ambekar, Dean Academics, took over to carryon with the proceedings of BOS Meeting with Fivi

Agenda
Agenda 1: Presentation of Course Matrix for M.com General.

e Suggestion was given by Dr. Manasa to Change the Syllabi and convincing answer was given by Deal
Academics that, for this semester the same BCU Syllabi will be retained. A Query was also raised b
Dr. Manasa whether the second semester syllabi would be changed? And the Dean Academics answerec
that the necessary changes will be incorporated in the syllabi during the tenure of 2™ Semester. N

Specific Inputs was given by Mr. Ravi Kiran and he suggested to continue with existing Syllabi.
Agenda 2: Scheme of Examination.

e As far as Financial Statement Analysis subject is Concerned, Dr. Manasa raised a query that how FSA
subject would be thought using different Software Packages and She suggested to conduct only the Lal
Examination for 70 Marks and avoid theory examination and she urged on building a project on financia
reporting in a meticulous way encompassing the components such as cash management, inventor;
management working capital management etc., In Connection with the same agenda Mr. Ravikirai

suggested that using Advanced Excel with Power Bl would be apt to teach the concepts of FSA and h
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urged to incorporate certain financial variables to build a (R0 110012015 Certitiog]

case study analysis and both the members suggested to have a definite pattern ol evaluation of FSA |

Subject.
Agenda 3: Discussion of Question Paper Pattern

e Suggestions given by Dr. Manasa included incorporation of Blooms Taxonomy Level Meticulously
while setting the question paper. She suggested not to ask any direct question, rather the question:
should include an adjective which provokes the thought processing levels of students. Mr. Ravi Kirai

in this regard suggested to deal with the concepts Practically, matching with the Industry Expectations
Agenda 4: Identification and Approval of Question Paper setters and Valuers.

o It was approved by both the members with no specific observation.

Agenda 5: Approval of Value-Added Course

e Dr. Manasa Suggested to revamp the value-added courses syllabi and she urged to incorporate stock
market operations in Value Added courses. Mr. Ravikiran suggested to incorporate Advanced Excel

with Power Bl in VAP and he pinpointed that it is the most happening one in the industry.
Prof. Rekha A Proposed Vote of thanks and meeting was concluded at 3:00 p.m.
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4.1 Review and Approval of Curriculum & Syllabus

e Course: M.Com 1® Semester Syllabus was Approved.
e Proposed Change: Nil
e Resolution:Nil

4.2 Introduction of New Courses / Electives

e Course Title: Nil
e Rationale: Nil
e Resolution: Nil

4.3 Assessment & Evaluation Modifications

e Proposed Change: For the Subject Financial Statement Analysis

e Decision & Remarks: As far as Financial Statement Analysis subject is Concerned, Dr. Manasa raisec
a query that how FSA subject would be thought using different Software Packages and She suggestec
to conduct only the Lab Examination for 70 Marks and avoid theory examination and she urged or
building a project on financial reporting in a meticulous way encompassing the components such as casl
management, inventory management working capital management etc., In Connection with the sam
agenda Mr. Ravikiran suggested that using Advanced Excel with Power BI would be apt to teach the
concepts of FSA and he urged to incorporate certain financial variables to build a case study analysi:
and both the members suggested to have a definite pattern of evaluation of FSA Subject.

e Resolution: The Components for 70 Marks to be divided into 5 parts based on the outcome.

4.4 Value-Added / Certificate Courses

Course Title: In the Area of Finance and Stock Market.

L ]

e Industry/Faculty Expert: Same can be continued
e Duration & Credits: No Discussion

e Resolution: Nil

4.5 Industry Collaboration / MoU Proposals

o Proposed Partner: Nil
e Purpose: Nil
e Resolution: Nil
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4.7 Internship / Project Guidelines

e Proposed Changes: Nil
e Resolution: Nil

4.8 Any Other Matter
e [ssues Discussed: Nil
e Resolution: Nil
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Suggestions given by Dr. Manasa included incorporation of Blooms Taxonomy Level Meticulously whils
selting the question paper. She suggested not to ask any direct question, rather the questions should include ai
adjective which provokes the thought processing levels of students. Mr. Ravi Kiran in this regard suggested tc

deal with the concepts Practically, matching with the Industry Expectations.
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Action Item Responsible Person/Committee Deadline
NIL NIL NIL
NIL NIL NIL
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The meeting concluded at 700 E M with a vote of thanks to the Chair.
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BOARD OF STUDIES MEETING

AGENDA OF THE MEETING

Agenda 1: Presentation of Course Matrix for 1*t Semester
M. Com General (2025-26)

Agenda 2: Discussion on Scheme of Examination

Agenda 3: Discussion on Question Paper Pattern

Agenda 4: Identification and Approval of Question Paper

Setters and Valuers

Agenda 5: Approval of Value-Added Courses
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Revised Svyllabus

Bangalore City University has revised the syllabus for M.Com for the year
2025-26, hence only the first semester subjects are notified by the university.

M.Com (General) - COURSE MATRIX

“I;-z:p;er _ Total Duration of Marks
Code y Instruction Hrs.|Exam (Hrs) E——
Subjects IA Exam Total
i.l Global Bljéi_ness Environment|60 3 i 30 70 100
1.2 |Business Decision Analysis |60 3 30 ko oo
1.3 |Applied Statistics for ‘T 30 70 |00
Business Decisions
60
7.4 WechnologyDrivenBusiness |- B = B0 70 00
Strategies
60
1.5  |Corporate Finance “l60 3 ) 30 o 100
1.6  |Organizational Behaviour 60 3 Bo 70 100
1.7 [Financial Statement Analysis |45 3 ~ Bo 170 100
| SEVIESTER TOTAL OF CREDITS - -
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6 Prof. Rekha A

Internal Nominee

DU

M.Com (General) - COURSE MATRIX

Scheme of Examination

There would be an Semester End Examination at the end of each semester. The
maximum marks for the examination in each paper shall be 100 as shown below:

! |
Particulars

Program
|
Subject i
without
M.Com.
Practical

|

Theory
Internal Assessment

30 70

Examination

Total Marks

100

Out of the seven subjects two subjects have practical examination and the subjects
are Applied Statistics for business Decision and Financial Statement Analysis
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Scheme of Examination
subjects with Practical

1. Applied Statistics for Business Decision

Theory Examination -70 Marks
Practical Examination -30 Marks
Marks Allotment for 30 :

= End Semester Practical Examination -15
marks

»  Lab Record (10 Marks)

*  Viva Voce Examination(5 Marks)

Members Present

2. Financial Statement Analysis

As Per University Instructions:
Practical Examination- 70 Marks

Report Writing -30 Marks
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Practical Examination will be 1 % (one and half) hours for each batch

Internal Assessment Components for Theory Paper

Sl. No.

Component

Internal Test 1

Members Present

| Internal Test 2 (McQ)

Assignment / Research Projects

Marks

05 Marks

10 Marks

10 Marks

!
‘
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« To Improve the Quality of the Question Paper Blooms taxonomy would be

Section

Section A

Section B

Section C

Section D

utilized.

Using Blooms Taxonomy in question papers benefits assessments by
providing a structured framework that aligns questions with specific learning
outcomes, measures the depth of student understanding across different
cognitive levels, and promotes higher order thinking skills like analysis and

evaluation.

Question Paper Pattern

Particulars

Answer the Following Questions. Each Question
carries one mark (only Objective Type)

Answer any Three Questions out of Five. Each
Question Carries Five Marks

Answer any Three Questions out of Five. Each
Question Carries Ten Marks

Answer the following question (Case Study)

Total Weightage

(15x1=15)

(3x5=15)

(3x10=30)

(1x10=10)
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1.1
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113

Proposed BOE Members
(1 Semester M. Com)2025 - 2026
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EMPOWERING PEOPLE KNOWLEDGE LLP

Advanced Diploma in Corporate Payroll & Excel Administration

CORPORATE PAYROLL TOPICS IN DETAIL

EXCEL TOPICS IN DETAIL

1|Payroll Process Theory |Practicals
2|Payroll Process Payslip Calculations 1|ALT IC, ALT IR
3|LOP Calculations 2[LOWER
4|Components in Payroll Process 3|UPPER
5|CTC Computation 4{PROPER
61T Slabs 5[CTRL SPACEBAR, CTRL -
7|IT Calculations 6{SHIFT SPACEBAR, CTRL -
8[Investment Plans to save IT 7|COPY, PASTE SPECIAL VALUES
9|HRA Exemption Calculations 8|AUTO FILTER
10|Tax Calculation Reports with Investment 9(LEN
11{Form 16 Advanced Excel Formulas
12{ITR Form 1 10|CUSTOM AUTOFILTER
13|PF Bifurcations 11|TEXT FILTER
14|PF Challan 12|CONCATENATE
15|Form 2 13[TRIM
16|Composite Claim Forms ( Adhaar ) 14|ALT SHORTCUT KEYS

17|Composite Claim Forms ( Non Adhaar ) 15[CONDITIONAL FORMATTING
18|Form F-11 16|SUBSTITUTE
19|Composite Claim form in Death Cases 17|VLOOKUP
20(Form 19 Online 18[IFERROR VLOOKUP
21|Form 10C Online 19|HLOOKUP
22|How to Check PF Balance in Mobile 20|MACROS
23|PT Slabs 21|PIVOT TABLE
24|PT Calculations 22 |FREEZE PANES
25|PT Form 5A 23|PIVOT CHART
26|ESI Slabs 24|PIE CHART
27|ESI Form 1 25|BAR CHART, COLOUMN CHART
28|ESI Pehchan Card & Family ID Card 26|LINE CHART
29|ESI Challan 27|PIE CHART WITH PERCENTAGES
30(ESI Form 5 28|MIS REPORTS
31|ESI Calculations 29|IF CONDITION
Add on Benefits 30|NESTED IF CONDITION
32(Types of Leaves 31{ROUND
33|Earned Leave Calculations 32|ROUNDUP
34|Gratuity Calculations 33|ROUNDDOWN
35|TDS Slahs & Calculations 34|TO REMOVE DUPLICATION
36[SALARY BREAKUP FORMULAS 35[(PASSWORD PROTECTION IN EXCEL
37|HOW TO ACTIVATE UAN
38|Member EPF Passhook
39|Adhaar, Bank Account Number for UAN
40|0nline Transfer of PF
41(IT Online e-filing
42 |PREPARTION OF ECR FOR PF
43|ESI Online Filing & ESI Payments Online
44 (Modify Employee Name, DOB in UAN

45

Online PF Challan Payment




EMPOWERING PEOPLE KNOWLEDGE LLP

Advanced Diploma in Accounts , Tally Prime & GST Administration

ACCOUNTS TOPICS IN DETAIL GST TOPICS IN DETAIL
1{Tally Theory 1|Introduction about GST
2|Types of Function Keys 2|Types of GST
Roles & Responsibilities of Accounts / Finance
Executive in
3|Classifying & Recording Transactions 3|Benefits of GST in India
Practicals 4|Impact of GST on Common Man
4|Company Creations in Tally Prime 5[GST Slab Rates
5|Accounts Only Transactions in Tally Practicals
6|GST Registration
" 6|Ledger Creations in Tally Prime 7|GST Calculations & GST Impact
7|Accounting Voucher entries in Tally 8|GST Invoice for Goods
8|P& L Reports & Balance Sheet Reports 9|HSN & SAC Codes
9|Tally Features & Configurations 10|Online HSN Code Search
10|Cost Center entries in Tally Prime 11|GSTIN of Various States
11|Cost Center Reports 12|GST Invoice for Services
12 [Cost Centre Calculations with Selling Price 13|GST in Tally PRIME
13|Accounts with Inventory Transactions 14|GST Ledger Entries
14 |Stock Group Creations in Tally 15|GST Purchase Voucher Entries in Tally
15 {Units of Measurement 16|GST Sales Voucher Entries in Tally
16 |Stock Items Creation in Tally 17|GST B2B Entries in Tally PRIME
17|Godown Entries in Tally 18|GST B2C Entries in Tally PRIME
Accounting Voucher entries ,
18 |pertaining to Inventory 19|GST B2CL Entries in Tally PRIME
19|Inventory Voucher Entries 20|GST B2CS Entries in Tally PRIME
20|Adjustment entries & Calculations 21|GST Debit Notes Entries in Tally
21|P& L Reports & Balance Sheet Reports 22|GST Credit Notes Entries in Tally
22[Bank Reconciliation Statement 23|GST Invoice Generation in Tally Prime
23|P& L Analysis 24|Penalty & Late Fees Fines Under GST
24|Balance Sheet Analysis 25(Input Tax Credit
25|Cash Flow & Fund Flow Statements 26|GST RETURNS In Tally
26|Accounts Receivable & Accounts Payable 27|GSTR 1
27|Day Book Summary 28|GSTR 2
29|GSTR 3B
30|Accounts with Inventory
31|Stock Group Creations with GST
32|Units of Measurement entries
33|Stock Items Creations with GST & HSN
34|Godown Entries
35|Accounting Voucher entries with GST
36|Inventory Voucher Entries
Profit & Loss Pertaining to
37|Inventory & GST
Balance Sheel Pertaining to Inventory
38|8& GST
39|GST ONLINE FILING WITH JSON




EMPOWERING PEOPLE KNOWLEDEGE LLP

Advanced Diploma in HR Analytics Administration

CORPORATE HR ANALYTICS

1 Introduction to HR Generalist
2 Offer Letter & Appointment Letter.
3 Joining Formalities.
4 Relieving Process.
5 Exit Interview.
6 Exit Interview Template / Form
7 Attrition & Retention.
8 Attrition Issues
9 Attrition Calculation
10 Employee Retention Strategies
11 HR Policies & Employee Manual.
12 Performance Appraisal Methods
13 performance Appraisal Forms
14 Competency Mapping.
Skill Matrix & Will Matrix Competency Measurements for various
15 designations
16 KRA & KP1 For Various Designations
17 Bell Curve Performance Appraisal in Excel with Formulas.
18 Appraisal Letter Formats
19 Appreciation Letter Formats
20 Interview Call Letter Formats
21 New Employee Introduction Mails
22 Warning Letter Formats
23 Confirmation Letter.
24 Promotion Letter & Termination Letter.
25 Grievance Handling.
26 Case Study on Grievance Handling
27 F & F Settlement.
28 MIS Reports.
29 MIS Recruitment Reports
30 Recruitment MIS Reports with VLOOKUP Formula
31 MIS On-Boarding Reports
32 MIS Exit Employees Report
33 MIS Annual Training Calendar
34 MIS Attrition reports with Formulas in Excel., Pivot Table & Charts.
35 Attendance Report with MOD Formula
36 Systematic Attendance Register with Excel Formulas
37 Training Dashboards in Excel with Pivot Table & Charts
38 Recruitment & Selection
39 Types of Recruitment
40 Recruitment Process
41 Cold Calling & Head Hunting, Employee Poaching, Employer Branding.
42 IT Technologies in IT Recruitment
43 Induction & Orientation
44 Background Verification.




EMPOWERING PEOPLE KNOWLEDEGE LLP

Advanced Diploma in HR Analytics Administration

CORPORATE HR ANALYTICS

45 Compensation Management.
46 Job Portals introduction = Naukri & Indeed
47 Job Posting , Managing Responses & Downloading of resumes from Job Portals
48 Employee Retention Calculator
49 HR DATA
50 Age of the Employees Calculation
Deriving the Performance Level of all Employees
51 with Nested IF Conditions
52 Department wise Total Salary, Bonus & OT Paid PA
53 Dynamic Chart of Department wise Hike %
Dynamic Chart of Department & Designation wise
54 Salary with Coloumn Chart Representation
55 HR ANALYTICS DASHBOARD
56 Headcount Report
57 Gender Diversity Report
58 Department wise Average Salary PA
59 Attrition Rate Month wise
60 Number of Employees by Year Report
61 Departmentwise Open Positions Report
62 Department wise Productivity Report
63 Department wise Total Salary PA
64 Bell Curve Appraisal Report
DYNAMIC CHART OF DEPARTMENTWISE TOTAL
65 SALARY PA & HEAD COUNT REPORT
DYNAMIC CHART OF DEPARTMENTWISE AGE GROUPS OF EMPLOYEES
66 REPORT
67 Designation & Department Wise Leaves Taken by Employees
68 DEPARTMENT WISE SALARY SUBTOTALS
69 Creating HyperLink in all excel File & Link it to HR ANALYTICS DATA

70

DYNAMIC CHART OF DEPARTMENT WISE TOTAL SALARY, BONUS & OT




Approval of Value-Added Courses

Members Present

Sl Name Designation Signature

No.

l Dr. Archana Ambekar Academic Dean -
o Psechana- A

2 Dr. Archana Ambekar Chair Person ,;@J( ‘SAR UQ/Q ‘%
3 Dr. Manasa Universily Nominee
4 Ravikiran S Nominee (Industry) &;\/*t—\ﬂ@

5 Dr. Pradeep G Internal Nominee \) 07/N%

6 Prof. Rekha A Internal Nominee W
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wonveth BENGALURU
nd LgamRves ; CITY UNIVERSITY
Otfice of the Registrar, Central College Campus, Dr. B.R. Ambedkar Veedhi, Bengaluru — 560 001.
PhNo0.080-22131385, E-mail: registrarbeu@gmail.com _ o -
No.BCU/BoS/Syllabus-PG/Commerce & Mgmt/ 9% /2025-26 Date: 23.09.2025

NOTIFICATION

Sub:  Syllabus for the [ & II Semester Post Graduate Courses in the
Faculty of Commerce & Management-reg
Ref: 1. Recommendations of the Boards of Studics in the Faculty of
Commerce and Management
2. Academic Council resolution No.03 dated.22.09.2025
3. Orders of Vice-Chancellor dated. 23.09.2025
dk ok

The Academic Council in its meeting held on 22.09.2025 has approved the syllabus
prepared by different Board ol Studies for the | & IT Semester Post Graduate Courses in the
Faculty of Commerce and Management. Accordingly, the lollowing CBCS Syllabus for the | &
[I' Semester PG Cowrses of Commerce and Management Facully are hereby notified for

implementation effective from the academic year 2025-26.

SI. No. | Programmes o ="
I MBA [Day & Evening] — 1 & II Semester

2 M.Com [General] — [ Semester
3 M.Com [Financial Analysis] — I Semester
4. M.Com |Fintech] — | Semester

The detailed Syllabi for above subjects are notified in thg Ufﬁ-\fcrsit}f Website:

www, bewac.in lor information of the concerned.

Copy lo;

The Registrar(Evaluation), Bengaluru City University

The Dean, Faculty of Commerce, BCU.

The Principals of the concerned affiliated Colleges of BCU- through email.
The P.S. (o Vice-Chancellor/Registrar/Registrar (Evaluation), BCU,

Office copy / Guard file / University Website: www.bcu.ac.in
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